Guidelines for Members of Regional Certification Committees

Who Are Writing Presenters’ Reports
(Created by the CPE Faculty of Wake Forest University Baptist Medical Center)
I. 
Some Assumptions 

A. 
A Presenter’s Report should help both the Supervisory Resident and members of the Certification Committee focus on the competence of the Supervisory Resident in the required areas. 

1. 
The Supervisory Resident should understand when preparing materials that the express purpose of the written materials is to demonstrate competence (i.e., completion of the Level II Outcomes and aptitude for supervisory training in the case of a Readiness Committee appearance, and pastoral and conceptual competence in the case of a Candidacy Committee appearance.)  
2. 
Likewise, the Presenter’s Report should follow a format based upon the ACPE Standards relevant to the required areas of competence. 
B. 
Presenters should be mindful of the scope and length of their reports. 

1. 
Given the busy schedules with which we all struggle, a Presenter should not assume that committee members will have been able to read all materials they received.  Accordingly, a Presenter should not limit her or his attention to materials that Supervisory Residents send only to the Presenter.  
2. 
The questions at issue during committee appearances (i.e. completion of Level II Outcomes and aptitude for supervisory training at the Readiness Level, and demonstration of pastoral and conceptual competence at the Candidacy Level) usually require that the Presenter read the materials that all committee members have received and document competencies or highlight concerns.  A crucial function of the Presenter’s Report is to focus on issues from the written materials that need clarification in order for the Supervisory Resident to demonstrate readiness to begin supervisory training or be certified as a Supervisory Candidate.  

3. 
Despite the breadth of this task, the Presenter should bear in mind the possibility of overwhelming a Supervisory Resident with a lengthy, detailed report that contains too many questions.  The purpose of the Report is not to provide an exhaustive evaluation but to highlight issues that require a response from the Supervisory Resident in order for committee members to determine whether or not the Resident demonstrates completion of required outcomes. 

4. 
Prior to completing the Report, the Presenter should make every attempt to share a draft with and seek consultation from a colleague in order to obtain feedback about the clarity and focus of the Report. 

II. 
A Possible Report Format 

A. 
Information Relevant to Committee Appearance (region in which appearance is taking place, name of person meeting the committee, training center, date of appearance, reason for meeting the certification committee) 

B. 
Biographical Information (academic degrees and professional licenses, denomination, ordination status, number and level of units of CPE completed to date) 
C. 
Documentation of Formal and Written Requirements (section can begin with a description of the materials—e.g., they arrived on time, were well written and neatly organized, or not) 
1. 
Do materials include a training agreement that outlines the curriculum structures and process the Supervisory Resident will follow from the granting of Candidacy Status to her or his meeting with the Certification Commission (2010 Certification Manual IV.B.3.c.v.)?
2. 
Whose responsibility should it be to verify satisfactory completion of the Formal Requirements (Standard 403)? 

a)
The 2010 ACPE Certification Manual, p. 15 “Candidacy,”


p. 19, “Extension of Candidacy,” p. 30 “Extension of Associate Supervisor Certification,” requires the candidate to submit a signed “Attestation of Good Standing Form.” This form, Appendix 9 in the Certification Manual, addresses whether or not the candidate is current with payments to ACPE, ordained/commissioned, faith group, current endorsement/accountability status, and accountability for ethical conduct. Please note: this form is submitted with application for Clinical Membership in ACPE. The Associate Director of ACPE will verify completion of requirements and send a signed copy back to the student. The student must submit an updated copy of the Attestation of Good Standing Form for each regional and national committee/commission meeting. 
D. 
Personal History (Rather than simply summarize the information contained in the Supervisory Resident’s materials, the Presenter should note the degree of clarity with which the Resident names and describes particular learning dynamics that arise from her or his life story.) 

E. 
Pastoral and Conceptual Competence 

1. 
Clinical materials—especially the Case Study at the Candidacy level—are the key component in demonstration of competence. 
2. 
The Presenter should utilize the Level II Outcomes, Standard 315, and Standards 402-404 to evaluate the quality and effectiveness of pastoral care that a Supervisory Resident presents in her or his materials. 
3.
Supervisory Residents are to use the Case Study Format approved by the region and found on the region website.
F. 
Themes from Previous Evaluations (Rather than summarize previous evaluations and committee action reports, the Presenter should note whether or not the Supervisory Resident’s clinical materials demonstrate continuity with or a change from learning dynamics previously noted by the Supervisory Resident, training supervisors or committee members.  For example, does the Supervisory Resident, as documented in her or his clinical materials, continue to avoid conflict?  Or, conversely, do the Resident’s materials indicate a noteworthy change?) 

G. 
Concluding Thoughts (Some Presenters like to conclude their Reports with a series of questions that the Supervisory Resident can engage during her or his meeting with the committee.  An alternative approach is to embed the questions in the section of the Report that is most relevant to the questions posed.  In this case, the Presenter can highlight the question by utilizing italics.) 
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